Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every emaller authority in Englanc with an annual turnover of £5.C millicn or less must complste
an annual relurn al te end of each nancial year in acecrdance wilh proper praclices
summarising ts activites. In this annual return the term 'smaller authority™ includes a Parish
Meeting. a Pansh Council. a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is mads up of threo sections:

— Sections 1 2nd 2 are completsd by the smzller authority Smaller authorities must approve
Section 1 before Section 2.

- S=ulivn 3 is completad by the extarnal auditar.

In additon, the internal audit report is compleled by the smalier sulhorily’s inlernsl udit provider.,

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015,

Completing your annual return

Guidance notes, including a completicn checklist, are provided on page & and 3t relevant points in
the annual return.

Complate all kighlighted sactions. Da not leave any highlighted box blank. Incomplets or incorract
retuns require additional external auditor work and may incur additional costs

Send the annual retur, tcgether with the bank reconciliation as at 37 March 2017. an axplanation
Gl any significant vear on year variances in the accounting slalemenis, your notification of the
commencement date of the periad for ths sxercise of public rights and any addilional
intormaben raguestsd, to vour external aucitor by the dus date.

Yaour external auditor will ask for any additional documents needed for their wark. Unless
requested, do not send any ariginal financial records to the external auditor.

Onee the exernal auditor has campleled thoir work, cerified annual returns will bo relurmed Lo the
smaller authority for publication and public display of Sectons 1, 2 and 2. You must publish and
diszlay the annual return, including the extamal auditor's report, by 30 September 2017,

It shauld noi he necaessary for you o cantact the external auditar for guicance,

kore gquidance on completing this znnual retum is zvailable in the Practiticners’ Guids that can
he downloaded from voww.nalc.gov.uk or from waw sloc.oo.uk or from wawe.ada.ong.uk
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Seclion 1 — Annual governance statement 2016/17

We acknnwledge as the membars of:
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our respansiaility for 2nsuring that there is & sound aystem of internal control, including the
preparation of the acsaunling slatements. We canfirm, to the best of cur knowladge and beliet.
wilhy raspact to tha accounting statcments for the year enced 31 March 2017, that:
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Section 2 — Accounting statements 2016/17 for
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Section 3 — External auditor report and certificate
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1. Respective responsibilities of the body and the auditor

This smaller authorizy is rosponsiblb for ensuring that ics financial management is adeguale and
effectve and that it has a sound system ot intlemal control. Iha smaller autnorty praparas an
annual return in fecordance with proper praciices which:

« summanses the acceunting records for the year ended 31 March 2617 and

+ confirms and provides assurance on these matters that are retsvant te our duties and
responsibilties as extemal auditors.

Our responsitilily is lo review the annual return in accordance with guidance issued oy the
National Audt Office (NADQ) on aehalf of the Complroller and Audilor Gensral (see nole beloerd).
Qur work does nal eonslituta an audit carried aut in accordance with Interrational Stancards on
Auditing (UK & Ireland) and does not grovide the same level of assuranos thal such an sudil
would do.

2. 2016/17 External auditor report
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3. 2016/17 External auditor certificate

Wa cartify/de not certify® that we have completed our review of the annuzl return, and
discharged our responsibilities under tha Lacal Audit and Accountability Act 2014, far the

year enced 31 March 2017.
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Annual internal audit report 2016/17 to

Frear rame of

278 %0 suwhodty hevs
Tris smallzr auvthonty's internal audit, acting independently and on the bagig of an assassment of
risk, caried vl a selaclive Rssessmenl ol complianes wilh relevan] irocedures aml cealraly
expected to be in operation during the financial year ended 37 March 2017.
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Imerral audii has besn carried out in accordance with this smaller authority's necds and planncd
coverage. On the basis of the findings in (ne areas examined, the intemal audil conclusions sre
summerised in this table. Set out telow are the cbjectives of internal conirol and alongsice are the
intema’ audit conclusions on whether, in all significant respeets, the contrel abjoeclives were beimg
achieved throvghout the financial year to & stancdard adequate to mee: the neecs of this

smallar authorty.
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Guidance notes on completing the 2016/17 annual return
1.

o

Y
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You must apply proger practices for preparing this annual return. Proper practices are found in the
Praciioners’ Guide® which 1s ugdated from time ta time and contains evervhing yeu sheuld need to
prepars saceessiully for your fingncal year end and the subsequentvork by the auditor, NALC, SLCC
and ADAhave helplines if you wiant to talk tarough any arcblem you encounter.

Ivake surzs that your annual retum is complete (2. no emply Fighlizhted boxes|, and is propsrly
signes and dsted. Avoid making ameadments t the completad retusn, Any amendmens must be
apareved by the smailer autharity, aropedy initaled ard explaration provided. Annuzl returns
contairing urexplzined nrunappeoved amendments may he rsturnzd and incur additionsl costs.

Smaller authaorities must spprove Sectian 1 on page 2 before spproving Section 2 on page 3.

. Use the check ist orovided balaow Use a second pair of eyves. perhaps a Couneillar o Baard Mamber,

to revew the anrual retum for comialeteness and ascuracy before sencing it to the external quditor.

. D2 not serd the extemal audinor gny aformation not saecifically asked for Daing so is not helpful,

v

1.

Howwsvear, yau must t=ll the erdzrnal ziditor about any change of Clerk, Resnonsible Financs Officer
or Chair.

Iiaks sura Lthal the copy of tha bank raconciliabion waich you sand o your gxlermal sudilor with hg
annuzl return covers all your bank acoounts. If your smallar autherity holds any shert-tarm
investmarts. aota thair valua an the 2ark mearciliador. Tha extarnal auditar must ha ahls 1o agraa
your bank recongiliation o Box & on e accounting slatoments (Soealion 2 an page 3). Yoo musl
provide an exglanation “or any dificrercs belwezn Box 7 and Box 8. More help en bank reconcilizbon
Is avallable n the Practtoners’ Gulde’.

Explain fully s gnificant vadances in the acoounting statements on page 3. Oc not just gend in a copy
of your cefailec aczounting racards instead of this explanzton. The externz quditcr warts to know
that you urczrstand the reasons for all varances. Include a complaie rumericsl and narrative
analysis o supporl your explanzlion. Thers ars a number of examples provided in the Practtionsrs'
Guide® to assist you.

If the extemal auditor has 10 reviews unsdicited infermation, or recsives an inccimplete bank
reconciliation, or vou do not fully explain vaiances. this may incur additonal costs for which the
Auditor will make a charge

You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

Ma<e sure thai your acocountng statements add us and the balance camied forware from the previous
yezi (Box ¥ ol 2018) aqusls e Lalanue orought loeward in Lhe curranl yaar iSox 1 ol 2007).

Do not comalate Section 3 which is rasarved far tha extamal auditor.

Compledon ciecidlst = "N s amnars mza wou mey rot have el regulersa

Al 2ectiors. Al hFiighled baxes naea been corTplated””

Ml aderara nformation requentnd, meluding the dates set for the periad for the exercise af
public righte, 163 Soan provicade < e axbemsl sulitonr?

Srrian Farany ssaterart e ahsh b wopensn o0 an axpatackhn B ceovides?
Swoin 2 Srnler aulimily seposl of Ui saeiling elalsnsil: & oo (el by e sigrabums o he Clar
o3 azproval mEsting?

Areapbanaalizon ol sigoiieant van atices oo ey b s sear s providid?
Bank recoradlistion as & 51 March 2317 3] © Box 87
A apbavatizo of sny diTenss betsaxen Sox 7 ond Box & 5 previcen?

Seeonns T and ¥ st urds = =)l SEcloa s MEdE Fs Soancl s 3 50e Taraging tietae? NB DC ctsard ﬂ'l.E_'. -

zecoenling strsemznls unlaes requesied,

elamel Sudiowpor. AN giligheed bosse oonglebey oy irb=insd sudil soe sspansbons poosicse”

AR TEa Fracidvinars [S0Sa 1= Acsiih a b e iesal MAT D HE T ar & 18 mrrseantalives o RO e naks covus or
awenslezicokon wasa sk ugk.,




